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Title
Payroll Manager 
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Description
Responsible for managing the preparation, transmission, and distribution
of all salaried associate payrolls within the payroll system. This
includes all associated activities such as tax filing, remittance, bank
transfers, reporting and meeting all legal requirements. Assures
correct and accurate maintenance of earnings and deduction records and
that all legally required federal, state and local taxes, Social
Security contributions, and other deductions are withheld from
individual paychecks. 
Requirements
· Bachelor's degree in accounting, finance or related field; relevant work experience in lieu of degree.

· Certified Payroll Professional (CPP) certification a plus.

· A minimum of 3 - 5 years of payroll processing work experience.

· Demonstrated payroll processing experience with Lawson, SAP, ADP or other payroll systems required.

· Excellent knowledge of payroll regulatory requirements, processing and systems.

· Strong analytical and problem solving skills.

· Excellent time management skills and the ability to work in a deadline critical environment.

· Excellent PC skills utilizing Microsoft Windows Excel & Word software applications.

· Effective written & verbal interpersonal communication skills.

· Ability to work in a diverse team environment to achieve common goals.

Tasks
· Creates, reviews, and analyses all steps of the payroll process to ensure accurate and timely completion of payroll processing and transactions. Ensures that all payroll interfaces and uploads are accurate and supported by key controls. 

· Calculates, enters, and processes various miscellaneous payroll transactions. 

· Prepares periodic filings for Social Security, Workers Compensation, Unemployment and income taxes (federal, state and local) in accordance with all government regulatory requirements. 

· Updates and maintains payroll systems to assure compliance with all government regulations. 

· Recommends changes in payroll methods or procedures to improve the efficiency and effectiveness of the payroll function. 

· Determines accurate payroll funding requirements and provides data to treasury. 

· Point of contact for payroll customer service; investigates and resolves payroll related issues providing a high level of customer service. 

· Partners and supports all Human Resources functions including the plant hourly payroll team. 

· Prepares and audits annual W-2 wage & tax statements. 

· Assists in the development, upgrades, testing, and maintenance of payroll functions within the HRIS computer systems with working knowledge of all related systems and functions. 

· Participates in both internal and external audits including SOX. Implements and maintains strong internal controls. 

· Partners with human resource and finance teams in assigned duties and tasks as required.

Type
Full-time
Location
NY, Buffalo


	


